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APPLICATION FORM: CHAIR 	 


All information given in this form will be treated in the strictest confidence and processed only for the purposes of this recruitment process, in line with VAO’s privacy policy.
Please complete all relevant sections of this form.

1. PERSONAL DETAILS

First Name:

Surname: 

Address:

Telephone / Mobile: 

Email: 

2. ACCESSIBILITY AND REASONABLE ADJUSTMENTS
We want the recruitment process to be accessible. Please tell us if there is anything we can do to support you during the application or interview process.

Do you need any reasonable adjustments or support?   

[bookmark: Check1]|_| Yes    

[bookmark: Check2]|_| No   

[bookmark: Check3]|_| Prefer not to say

If yes, please tell us what would be helpful:



3. CURRENT / RECENT EXPERIENCE AND COMMITMENTS

Current / most recent role: 
	

Organisation / group (if relevant): 
	

Are there any existing commitments that may affect your availability for the Chair role? If so, please provide brief details:	




4. EXPERIENCE, KNOWLEDGE AND SKILLS

4.1. What experience, knowledge, skills or qualities would you bring to the Chair role?
You can draw on paid work, volunteering, community involvement, Board or committee experience, or other parts of your life.

You may wish to tell us about experience in areas such as leadership, governance, strategic thinking, finance, working with others, building partnerships, community involvement or representing an organisation.





5. YOUR APPLICATION
Please answer the following questions briefly and clearly. 

We are interested in the experience, qualities and perspective you would bring to the role. There is no single career or background we are looking for, and relevant experience can come from employment, volunteering, community involvement or other areas of your life.

5.1. Why are you interested in becoming Chair of Voluntary Action Orkney?
Please tell us what interests you about VAO, Orkney’s voluntary and community sector, and the Chair role.



5.2. Please tell us about a time when you brought people together, provided leadership or helped a group make a good decision.
What did you do and what helped the group move forward?




5.3. What do you think helps a Chair, Board and Chief Executive Officer work well together?
Please tell us what you think is important in creating a constructive, respectful and effective working relationship.




5.4. Is there anything else you would like us to know in support of your application?
This question is optional.




6. BOARD, COMMITTEE AND COMMUNITY EXPERIENCE
	Organisation / group
	Role
	Dates

	
	
	

	
	
	

	
	
	

	
	
	


Please list any Boards, committees, working groups or community groups you currently serve on, or have served on previously.  Please include experience that you feel is relevant to the Chair role.
		

7. DECLARATION
By signing below, you confirm that the information you have provided in this application is true and correct.

Full name: 	

Signature (or type your name if submitting electronically): 
	
Date:	

8. RETURNING YOUR APPLICATION
Please return your completed Chair Application Form marked as confidential by email to:
hr@vaorkney.org.uk 
or by post to:
HR
Voluntary Action Orkney
Anchor Buildings
6 Bridge Street
Kirkwall
KW15 1HR

Equal Opportunities Monitoring Form
You are also invited to complete VAO’s Equal Opportunities Monitoring Form. This is voluntary, is kept separate from your application, and is not seen by the recruitment panel.

Closing date: 23 October 2026
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